




APPENDIX A 
PART-TIME FACULTY EVALUATION:  SPRING 2020 / COVID-19 

OBSERVATION CHECKLIST 

Please use the following to criteria/guidance for the evaluation narrative:  

1. TEXTBOOKS, SYLLABI, HANDOUTS, AND OTHER COURSE MATERIALS  
• Relevant 
• Clear 
• Helpful 

2. ASSIGNMENTS, PROJECTS AND EXAMS 
• Challenging 
• Clearly Explained 
• Clear grading system 

3. ONLINE/REMOTE LEARNING ENVIRONMENT (Required for all observations) 
• Timely Feedback 
• Regular & effective contact 
• Student-student Engagement 

Evaluation Narrative (Required) 

 

 

 

 

 

 

 

 

 

 

Evaluator_______________________________________________________ Date of Observation________________ 
 Printed Name   Signature 

 

Evaluatee ______________________________________________________ Date____________________ 
 Printed Name   Signature 
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